TRANSITION TO WORK

2025-2026

Transition to Work provides support and assistance to students who require moderate support in order to transition from school to the work environment. Its goal is C_E]E‘N//

to help students obtain and maintain competitive employment through individualized and community-based training, collaborating with business partners and
developing a support network.

Program Highlights:
Classroom Instruction
Community Engagement
Employability Skills
Career Exploration and Job Development

COMMUNITY-BASED TRAINING STUDENTS ARE SCORED DAILY ON THE FOLLOWING WORKER QUALITIES:

Students complete unpaid internship experience in community businesses five days per week. Appearance & Preparedness . Taking Initiative
Stays on Task . Stamina

The students engage in the following types of work experiences: housekeeping, sorting, stocking, Attitude/Cooperation Follows Safety Guidelines

clerical, laundry, dishwashing, food preparation, merchandising, general maintenance,

automotive, mailings, and landscaping.

Current job sites include: BGSU, Churchills, Sunshine Inc., Wood Co. Parks, Hilton Garden Inn,

Appropriate Social Interaction
Ability to Follow Directions
Problem Solving/Asking for Help

Lucas Co. Metroparks, North West Ohio Food Bank, and Levis Commons.

Students who meet the requirements may work in paid employment in the community. They will
have to meet with their coordinator twice monthly and fulfill weekly obligations.

COMMUNITY AGENCIES AND RESOURCES

Accepts Constructive Criticism
Quality of Work
Work Speed

Penta Career Center collaborates with the following agencies to better assist students and their families as they transition the student’s living and working conditions as independently as possible.
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Contact Information
Penta Career Center

Transition to Work Coordinator: Amanda Berger 419.661.6340 aberger@pentacc.org
Transition to Work Coordinator: Amanda Williams 419.661.6341 awilliams@pentacc.org
Supervisor of Special Education Services: Karena Cook 419.661.6368 kccok@pentacc.org
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ACCOUNTABILITY

Demonstrates a responsibility to oneself and to the
program, sets challenging yet realistic goals, overcomes
obstacles, accepts accountability to increased rigor. Goes
“above and beyond,” and attempts problem solving
independently.

INTEGRITY

Exhibits effective work habits and personal discipline.
Abides by guidelines and demonstrates self-control.
Demonstrates honesty and willingness to work on a
consistent basis. Displays respect for others and basic
manners.

INDEPENDENCE

Demonstrates productive worker qualities and is able to
perform classroom and community tasks with self-
sufficiency after initial training. Seeks assistance as
needed but does not rely heavily on teacher prompts to
complete requested tasks.

SELF AWARENESS

Has a balanced view of personal strengths, weaknesses,
opportunities and limitations. Accepts and acts on
feedback. Takes responsibility for personal development.
Is aware of his/her impact on others.

COMMUNICATION

Communicates wants and needs to others. Demonstrates
effective listening skills. Asks for assistance as needed.
Advocates for self.

JOB KNOWLEDGE

Understands duties and responsibilities of the job. Has
necessary job knowledge to complete all tasks. Utilizes
resources when available.

PRODUCTIVITY

Manages a fair workload, volunteers for additional work,
prioritizes tasks, develops good work procedures,
manages time well, and handles information flow.

TEAMWORK

Meets all team deadlines and responsibilities, listens to
others and values opinions, helps team leader to meet
goals, welcomes newcomers and promotes a team
atmosphere.

DEPENDABILITY

Works independently, accepts responsibility, handles
change appropriately, and stays focused on tasks. Meets
attendance/punctuality requirements. Ability to be work
in different settings with various levels of supervision.

QUALITY

Is attentive to detail and accuracy, is committed to
improvement, checks work, and corrects errors. Asks for
clarification as necessary to ensure thorough
understanding of work assignment.

PROFESSIONALISM

Represents the organization and self in the best possible
manner in speech, dress, and conduct. Demonstrates
professional appearance and hygiene on a consistant

basis. Willingness to work in different settings.

WORK ENVIRONMENT/SAFETY

Demonstrates and follows all safety producures.
Identifies unsafe practices. Uses all equiptment and
materials safely.




